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BUILDING BLOCKS CHILD CENTER
Our Mission Statement
Building Blocks Child Center is committed to helping young children attain his/her individual potential socially, emotionally, academically, and spiritually through a curriculum that is well planned, developmentally appropriate, and strategically implemented by professional and dedicated teachers.
BUILDING BLOCKS CHILD CENTER
Building Blocks is an educational ministry of Christ Community Church.  We are a New Jersey State licensed child center conforming to all regulations governing preschool centers.  Our Center is open from 7:00 a.m. to 5:30 p.m., Monday through Friday, 12 months a year with various schedules to meet your child’s specific needs. Our school provides a quality and caring Christian environment to young children 18 months through 6 years of age, and an afterschool program for children in Kindergarten through 2nd grade. The following pages cover all programs unless otherwise noted.
The teachers in our program are educated professionals who have extensive experience with preschoolers and their development needs.  They are loving, nurturing and possess an understanding of the child’s needs for not only intellectual growth but also for social, emotional, physical, and spiritual growth.  Therefore, our focus is not just on academics but also on helping the child develop a healthy and positive self-image, and an awareness and respect for God and others.
The classrooms are set up to meet the dynamics of a particular age group and to help students work independently and share materials with their peers.  There is a balance between teacher directed activities and child directed activities.  Our student staff ratios exceed New Jersey State regulations and aid in maintaining order and discipline.  The atmosphere in all the classrooms is always conducive to learning because activities are planned, fun and purposeful. 
Curriculum:
Children learn through their senses, trial and error, by exploring and when all areas of development are nurtured.  The areas that are specifically taught are Bible Studies, Language and Literacy, Mathematical thinking, Science studies, Social studies, Art, Music and Physical Development. Our program grows with the child and we expand every year on their previous learning experiences.  As the child grows and develops, he/she is encouraged and challenged to a higher level of thinking.
Special Events:
The following are supplemental activities enjoyed by the children during the school year:

Visit from firemen, school pictures, Holiday parties, a Christmas Program, and a Graduation Ceremony for preschoolers entering kindergarten.* (During the pandemic, visitors will not be allowed in the Center with the exception of emergency or law enforcement personnel, State inspectors, persons providing emergency repair services within the center that cannot be reasonably delayed until the Center is closed, and therapists providing services to a child.)

Progress Reports:

Children learn and develop at different rates.  We observe and track children’s progress through the school year and distribute progress reports. The 18-month-old class does not receive a progress report.
Arrival and Departure: A staff member will log each child’s admittance into the Center and release times. 
Parent Involvement:

Parents and teachers need to establish and maintain an open and respectful relationship.  Your ideas are important to us.  Please share information about your child that would be helpful to his/her transition from home to school easier.  Let us know about your child’s interests, hobbies, dislikes, and fears.  It is vital that parents answer their phones while their child is under the care of Building Blocks.
Emergency School Closings:
In the event of inclement weather during the winter months, we may have to close or delay opening the Center.  We have adopted the closing/delay schedule of the Waldwick School system for inclement weather.  This means that if the Waldwick schools are closed or delayed in opening due to inclement weather, then we will either close or open late as well.  If the public school calls a virtual day due to inclement weather, Building Blocks will close. School closings/delayed openings are announced on our Facebook page and on our website. 
Delayed opening procedures will be used when it appears that we cannot open school at the regular time but improving weather conditions are forecast.  An example of this would be icy conditions that thaw with rising temperature.  If this is the case, then we will open at 9:30 a.m. and maintain our regular lunch and dismissal times.

If the weather becomes inclement during the course of the day and/or if a storm develops, we will call you and the Center will close whatever time is deemed safe before weather conditions worsen.  We will follow this procedure throughout the course of the school year.  Please note that our staff is a vital part of this program and as such they need to get home safely and in a timely fashion.  If you are unable to arrive at the closing time, you are responsible for securing someone to take your child home. There will be no afterschool on days the public school has an early dismissal due to inclement weather.
In the event of a pandemic, epidemic natural disaster, State of emergencies, or any other unforeseeable event, the Center may have to close. There are no refunds for ANY emergency closings.
Building Blocks is NOT a peanut free environment:

Children with a food allergy must alert the director and staff upon enrollment. The child must have a health record that reflects the allergy or allergies. If a child needs to maintain an Epipen at the school, it must be up-to-date, kept in its original container, and a Food Allergy Action Plan from the child’s physician must be included. 

Snack Program:
A 15-minute snack period will be provided to all students in the morning and early afternoon.  Children may bring a small snack consisting of something healthful. Due to children’s allergies, the Center will not provide snacks to any child.    
Gum, hard candies, lozenges, sodas & glass bottles are not permitted in the center at any time.

Due to the increasing number of children with significant food allergies, we ask that you follow these rules:

· Read all the labels in your child’s snacks before packing it in his/her lunchbox. (We will not read labels.)

· In consideration of all the children, birthday parties must be announced to your child’s teacher.

Lunch Program:
You are responsible for providing your child with a nutritious lunch that does not require any preparation or heating. If you forget to pack a lunch for your child, your child’s teacher will call you and ask you to bring a lunch for your child.  If you are not personally able to bring a lunch, it is your responsibility for securing an authorized adult to bring a lunch for your child.  Due to the prevalence of food allergies, we are unable to give children any foods. 
Birthday Celebrations:
We recognize this significant event in the growth of each child and how important celebrations are to children.  Simplicity is desired in celebrating due to how young children are affected when routines are altered.  Many young children become over stimulated or very shy.  The aim is to provide an atmosphere geared to the needs of each child enrolled. Therefore, we ask that if you desire to do something special for your child’s birthday, you may provide a simple snack for the event.  Be sure to speak to your child’s teacher before any snacks are brought to class.  Because many children are allergic to nuts, please make sure that no nuts are included in your treat.
*Post-pandemic: we ask that you bring only store bought treats.
School Supplies
You will receive a list in the Summer requesting that you purchase your child’s school supplies for the school year. Please make certain to have these available for the first day of school.

Dress for Success:
The child gains confidence doing things by themselves and dressing and undressing is also part of this process.  We want your child to feel secure and confident and as independent as possible, within his/her capabilities.  We all know that the young child often plays until he/she urgently must run to the bathroom.  The difference between success and a bathroom accident is often beyond the control of the child.  Wearing loose fitting clothes with an elastic waistband is helpful.  Those children wearing diapers should not wear undershirts with snaps. Remember we play outside in all kinds of weather.  Be sure to dress your child appropriately.  Layering of clothes is advised when the temperature is low. Sturdy shoes with rubber soles or sneakers are needed for outdoor and indoor play.  Open shoes, Crocs, flip flops and dress shoes with slippery soles are not permitted.  Be alert to long ties, cords and toggles on jackets that are potentially dangerous.

On your child’s first day of school, please bring an extra change of clothes (underwear included) for your child labeled with his/her name in a zip lock bag.  These will be kept at school for emergency use.  Remember to replenish the clothing as it is used, or as the weather changes.
Toilet Training Policy:
Potty training constitutes the child’s ability to anticipate the urge to use the potty and verbalize his or her need to the teacher. If your child is not able to verbalize the need to use the potty, he/she should remain in pull-ups until that time. A staff member always supervises children while using the bathroom.  Children not toilet trained are changed as needed.  Teachers will not potty train a child; but will encourage the child if they have started this process at home.  A child will not be forced to sit on the potty if they do not want to.  
Rest Time:

It is our policy that children staying at the center after 1:00 in the afternoon will participate in rest time.  Two blankets should be provided and labeled with your child’s name. The blankets should be small enough to fit the cots (36” x 48”). No sleeping bags or large pillows please. See your child’s daily schedule for specific times. *Post-pandemic, blankets will be stored separately each day and will be sent home for laundering at the end of your child’s week. 
Absences:

Please notify the Center if your child will be absent from school due to an illness.  We will report contagious diseases and conditions so you can look for symptoms of the illness at home.  There are no refunds for any absences (including domestic problems, removal from the program, vacation during the school year and scheduled or emergency school closings). 
Schedule Options/Changes:

Different schedules are available for the different age groups. Children ages 2 ½ through 3 years of age may choose from the three-day option. The four-year old students may choose only from the four and five-day option. Parents are required to adhere to their schedule unless overtime has been secured and the proper form with payment is submitted.  If a change in schedule becomes necessary, the Schedule Change Request Form must be completed and submitted to the Director.  Parents must wait for approval before making any changes to their schedules; and fees will apply (see form).  Please note the Schedule Change Request Form for increase or decrease in hours. In fairness to full time students, switching of days is not permitted.
Discipline Policy:

Our philosophy of discipline focuses on helping each child grow in a healthy, positive way towards developing self discipline, self control, and respect for oneself and others.  Guiding children serves several purposes in a center.  It maintains safety and order and it contributes to a learning environment.  Children need to learn that they should share, take turns and resolve conflicts in a peaceful manner.  These behaviors help develop self-discipline in a child.

Discipline is derived from the word “disciple”, which means follower of a teacher.  Recognizing this, each staff member sets the example of positive behavior as a role model for the children.  This includes kindness, showing concern for one another, and clear communication to exchange ideas.  Each staff member positively focuses on behavior that is expected in working with a child, gently guiding the child and explaining expected behavior.  Listening to a child is essential in the discipline process.  Only through this can one sensitively guide a child in finding alternate ways in dealing with others or a situation.
Specific ways staff members will work with a child include preventive and corrective discipline.  When a child is behaving in an unacceptable manner, redirection into a different way of handling the situation is encouraged.  We explain the desired behavior in a clear and brief manner.  Basically, a child is prevented from hurting himself/herself, others or school property intentionally.  A child who continues in unacceptable behavior will be joined by a staff member who will remove the child from the group and explain to the child why he/she was removed and what is allowable behavior.  The child is guided in a caring and loving manner.  We will use “time out” to help the child gain self-control before being reintroduced to the group.     
Parents will be informed when a child is encountering repetitive difficulty so that they also may talk about the situation with the child.  Parents are also requested to inform the center of any situations that may affect the child’s behavior at school.  This is important to help us understand any unusual behavior that a child may exhibit due to the stressful situation and lovingly help the child deal with his/her feelings in an acceptable manner. 
Biting Policy:

1. Children will be active in organized and supervised activities.

2. Positive reinforcement will be given routinely.

3. If the staff member observes a biting incident, we will attend to the bitten child immediately, the child will be comforted with soothing words and given first aid if necessary.

4. The biter will be placed in a different area and softly spoken with.

5. We will document the biting incident.

6.  The parent of the child who was bitten will be called. We will not name the child who did the biting.

7.  We will discuss the incident with the parent of the biter and work with them to change the behavior. The child will be monitored closely, making sure he/she is busy with activities and materials.

8.  After all preventative steps have been tried by the staff members, and if the child continues to bite routinely, the director or designee will call the parent to pick up the child for the remainder of the day. Chronic biting may require that a child be suspended from enrollment for a period of time (days, weeks, etc.). If the child is suspended, the parent should be informed that the child may return to the center as soon as the biting is abated.

9.  If the child returns to the center, continues to bite, and is endangering the other children, the child may be terminated from the program.
Notification Policy:

Building Blocks will use several methods to communicate school closings, school lockdowns, communicable diseases, special events and other important news by any of the following methods: Facebook, our school website www.ccc-waldwick.org, via email (BBCC136@aol.com) or the REMIND app. The following is the protocol for emails or texting the staff:
· Allow at least a 24-hour response time.

· Be respectful and mindful of the tone used. Verbal abuse through an email and or disrespectful content will not be tolerated. Please call the school to relate a concern.
· Be brief and informative. 
· Be mindful of staff personal time, we are not required to respond to emails or texts at night or on weekends. You may leave a voicemail on the school lines
· Please send only urgent or COVID-19 related information to the director’s cell phone.
Parents Responsibility to answer phone calls from school:

The health and safety of your child is very important to us. In case your child becomes ill, has an accident, or an incident occurred which warrants a phone call, parents are required to answer their phones when the director or teacher calls. Your mailbox should not be “full” if we are unable to reach you, your emergency contact will be called.

Emergency Evacuation:

In case we are required to evacuate due to an emergency of any kind and not allowed back into the building you will be called. If we are not able to reach you, we will call the next authorized person on your child’s application enrollment. It is therefore vital that you have someone who can be readily available to pick up your child from the center when you are not able to do so within the hour. Make certain to fill out the emergency form that you will receive and return back to us on the first week of school.
Policy on Communicable Diseases:

Our Center serves well children.  In order to prevent the spread of disease, there are specific policies, which we have established.  Children with the following illness symptoms should not be brought to the center:

· Children evidencing severe pain or discomfort;

· Acute diarrhea, characterized as twice the child’s usual frequency of bowel
movements with a change to loose consistency within a period of 24 hours (

· Explosive diarrhea 
· Nausea/Vomiting within a period of 24 hours;

· Elevated temperature of 100.0 degrees or higher.
· Sore throat or coughing; 
· Difficult breathing

· Yellow eyes or jaundiced skin;

· Red eyes/discharge;

· Infected, untreated skin patches;

· Skin rashes of an unusual nature;

· Ringworm 

· Weeping or bleeding skin lesions that have not been treated by a physician or nurse;

· Swollen joints;

· Visibly enlarged lymph nodes;

· Blood in urine.

· Marked lethargy.

· Mouth Sores.
If a child is sent home for any of the following, he may not return until he is symptom free for a full 24 hours. If a child is sent home for a fever over 100.0 degrees Fahrenheit, the child must remain home for 48 hours to secure a diagnosis from the doctor. The person picking up a child from the center must arrive within a half-hour period within the time of contact.
In the case of strep throat, stomach virus, or any other virus which the doctor has diagnosed as other than COVID-19, the child must undergo at least 24-hours symptom free. Undergoing 24- hours of any kind of treatment, including antibiotics, does not constitute being symptom free. 24 hours symptom free denotes the time frame a child has remained asymptomatic (including a fever) without a fever reducing medication. 
The director reserves the right to override a doctor’s note if the specified protocol above has not been followed.
Updated COVID-19 Protocol

December 21, 2021

Building Blocks Child Center is licensed by the Department of Children & Families Office of Licensing. We are required to adhere to all their requirements. This protocol is in compliance with the Office of Licensing and the Covid-19 Guidance for Operating Child Care Programs related to Health and Safety Requirements.

Building Blocks uses multiple strategies to protect the children and adults in our Center. We recommend vaccinations for children over the age of 5. We clean and disinfect all surfaces, toys, bathrooms and mutually shared spaces. Our staff teaches proper hand washing, we maintain cohorts throughout most of the day and encourage social distance as much as possible given the age of the children under our care.

Our staff is fully vaccinated and fall under the same screening procedures and COVID-19 disclosure information. Building Blocks has secured vaccination records of every staff member. 
1. Parents are required to sign a Covid-19 disclosure form upon enrollment.
2. Until further notice, parents, or assigned individuals, will be allowed into the building for a brief drop off and or pick up. Parents are not allowed in the bathrooms, classrooms or gym.
3. Parents will screen their child at home. We are looking for COVID-19 symptoms and any other symptom or excludable communicable diseases found in this handbook.
a. Children and/or staff will not be admitted into the Center who are exhibiting a fever of 100.4 or above, or other signs of COVID-19 illness. Children will also be excluded who are exhibiting any other illness or disease.

b. Parents will inform the school of any symptoms so that we may fill out our illness log required under NJAC 3A:52-7.9
4. Parents must notify director by her cell phone as soon as possible if their child or a family member has a positive Covid-19 test result.

5. Cohorts or pods will remain in their classroom and conform to the pre-existing student/staff ratios. We will co-mingle groups for the first or last hour of operation or when groups have substantially decreased. 

6. Building Blocks, to the greatest extent possible, will minimize the rotation of staff between groups. However, since the Department of Children and Families allows fully vaccinated staff to move between groups as necessary to accommodate breaks, fluctuations in center attendance, substitutions, and other operational needs of the center, we will allow the rotation. 
7. Visitors will be allowed for the following situations: 

a. Any emergency visitor (i.e., repair that cannot wait such as heating or air conditioning service person). Such person will be screened, wear a mask and not come into contact to the greatest extent possible.

b. A tour for prospective clients will be held for 10 minutes only. Only 2 people allowed at a time. They will not be allowed into classrooms or bathrooms.
8. Children will wash hands before entering classrooms.
9. Building Blocks will ensure that the HVAC system will continue to be maintained and operational. To the extent practical, windows will be opened frequently to allow fresh air flow. Additionally, every classroom has individual air purifiers.
Mask Option Rule:
Due to the mask mandate end as of March 7, 2022, after weighing the pros and cons Building Blocks decided to extend a mask optional policy for children and staff. 
This decision is subject to change in the event that public health data changes. As a preschool serving young children that are not vaccinated and unable to maintain social distance, we believe in the efficacy of mask wearing in the prevention of not only SARS-Cov-2, but many other childhood diseases.

Please note that we may ask for short-term mask wearing during the following circumstances or in affected classroom when:

· There are of elevated community transmission.

· During an active outbreak (3 or more) in our Center. 

· Children returning during days 6-10 of quarantine. 
Covid-19 Illness Exclusion:

· Children and staff who test positive for Covid-19 or who have Covid-19 compatible symptoms will be sent home.

· Close contacts in the classroom or household member exposure.

If your child is sent home, and an alternative diagnosis. (i.e. strep throat, influenza, preexisting condition) is diagnosed by a healthcare provider and supported by clinical evaluation and/or laboratory testing, and if there are no known exposure to a Covid-19 case in the last 5 days, please  follow our Policy on Communicable Diseases list listed in our handbook.  This will help you determine when your child may return to school. 

Covid-19 exclusion/Quarantine Criteria:
· The above excluded individuals must quarantine for the 5 full days after the onset of symptoms. 

· Date of exposure is day 0. Date of testing is day 0. Date of symptoms is day 0.

· Individuals whose symptoms resolve after 5 days and or have been fever free (without medication) for 48-hours, may return after or on days 6-10;

· Wear a mask when around others for an additional 5 day or completion of 10 days.

· Children under 2 years of age must continue to isolate/quarantine at home for a full 10 days because they do not wear a mask. 
Close contacts:
· Test 5 days after exposure. (Tests prior to 5 days will not be accepted)

· Children under 2 years of age must continue to quarantine for a full 10 days or may return to childcare on day 8 with a negative test result collected at day 5-7 if they remain asymptomatic. 

Who does not need to quarantine:

· Covid-19 vaccinated individuals

·  Had Covid-19 within the last 90 days; (We must have a record of the positive Covid-19 result).

Testing:
· Must be conducted by a health care provider, if your child is sent home for Covid symptoms. 

· Home tests are not accepted. 

· Rapid tests are accepted.

· After travel. 

Reporting:
Building Blocks is instructed to report individual COVID illness and or outbreaks to our local health department. We must identify the person(s), and the date the person was last in the building as well as any close contacts.
Travel 

COVID-19 Information Hub | Search (nj.gov)
Arriving Injury:

Parents are required to relate any information regarding any injury a child has sustained outside the center upon arrival. The injury will be documented by the child’s teacher. 
Communicable Disease Reporting Guidelines

Some excludable communicable diseases must be reported to the health department by the center. The Department of Health’s Reporting Requirements for Communicable Diseases and Work-Related Conditions Quick Reference Guide, a complete list of reportable excludable communicable diseases, can be found at http://www.nj.gov/health/cd/documents/reportable disease magnet.pdf.
Policy on Head Lice

Head lice may be a common occurrence in preschool because kids have more direct head to head contact with one another.  Lice cannot jump or fly but they can crawl.  They can also be transmitted by sharing personal items such as combs, helmets, hair ties, hats, etc.  

Lice are human parasites and therefore need human blood to survive.  They can, however, survive 24-36 hours off the human head so there is a possibility they can survive on pillows, head rests, car seats, or even carpets, bedding, and couches.

Please report head lice to our school if your child becomes infected.  If your child is infected, take the necessary precautions and keep your child home until he/she is completely egg, nit or louse free.  

It is the policy of our school that your child stays home at least three days after their treatment.

I am happy to provide you with additional information if you need it.

Medications:

Periodically a child may be well enough to attend school but may be on medication.  Medication is only administered at the center with written authorization from the doctor, and the first dosage must always be administered at home. If your child has a condition that may require medication (epipen, auvi-q) be sure you have an emergency care plan on file at the center. 
Any prescription medication must be prescribed specifically for your child.  It must be stored in its original container that has been labeled with the child’s name, the name of the medication, the date it was prescribed or updated and directions for its administration.  Please let us know if the medication can cause any adverse effects on your child.

Financial Schedule and Policies

Registration Fee: A nonrefundable registration fee of $110 is payable upon enrollment. Withdrawal from the Center for 2 weeks or more will result in incurring a re-registration fee of $75. 
Tuition: Tuition is paid monthly. Payments must be received by the 3rd of the month.  There is a $15.00 penalty automatically applied to your balance for tuition paid after the due date.  The center reserves the right not to allow your child to attend until tuition is paid in full.   We will not allow unpaid balances to accrue. Checks should be made payable to Building Blocks Child Center.  A $25 penalty is charged for checks returned from the bank.

A $200 security deposit (held in escrow without interest) is required upon enrollment to secure a spot for your child. If you register more than one child, the second and or third child will require a $100 security deposit. This security deposit is only refunded if the child attended school for a minimum of three months and when the center is properly notified (30-day notice) that the child will be leaving the center.  Security deposit must be requested in writing to the Director two weeks after the child leaves the program and has no outstanding balances remaining. 
All questions regarding billing must be made through the office at extension 10. Payments may be made via Zelle, checks, cash or credit card. Credit card payments will incur a 3% surcharge. 
Discounts:
10% discount will be applied to full-time enrollments of two or more children of the same family.  The discount will be applied only to the lowest tuition
Additional Charges:
· By pre-arrangement with the director, a student may attend for extra time at the rate of $15.00 an hour. 
· A late charge will apply for parents arriving before and/or after their contracted scheduled time. For example, if your time is 8:00 please arrive at 8:00. Habitual lateness and/or premature arrival (considered 5 or more minutes regularly) will result in additional fees. That rate is $1.00 a minute.
· School closes at 5:30. Parents arriving after our closing time will be charged a late fee of $15 for every 10 minutes or part thereof. 
Grievance Procedures:

A parent may express a verbal grievance to his/her child’s teacher.  If the concern is not resolved to the parent’s satisfaction within one week, the parent may put in writing the details of his/her grievance and submit it to the director.

The director will review the written statement and request a hearing with the parent and the child’s teacher with the purpose of reaching a resolution.
Expulsion Policy/Termination of Enrollment

Unfortunately, there are sometimes reasons we have to expel a child from our program either on a short term or permanent basis.  We want you to know we will do everything possible to work with your family and your child in order to prevent this policy from being enforced.  The following are reasons we may have to expel or suspend a child from the center:
Immediate causes for expulsion:

· The child is at risk of causing serious injury to other children or himself/herself.

· Parent threatens physical or intimidating actions toward staff members.

· Parent exhibits verbal abuse and or constant disrespectful attitude to any staff member.
Parental Actions for child’s expulsion:

· Failure to pay/habitual lateness in payments.

· Failure to complete required forms including the child’s immunization records.

· Habitual tardiness when picking up your child. 
· Failure to comply with the Center’s policies.
· Posting defaming comments concerning staff or school on social media
Child’s Actions for expulsion:

· Failure of child to adjust after a reasonable amount of time.

· Uncontrollable tantrums/angry outburst.

· Ongoing physical or verbal abuse to staff members or other children.

· Excessive biting.

· The program is unable to meet the child’s needs.
Schedule of expulsion:

· If after the remedial actions above have not worked, the child’s parent/guardian will be advised verbally and in writing about the child’s or parent’s behavior warranting an expulsion or termination.  An expulsion action is meant to be a period of time so that the parent/guardian may work on the child’s behavior or to come to an agreement with the director.

· The parent/guardian will be informed regarding the length of the expulsion period.

· The parent/guardian will be informed about the expected behavioral changes required in order for the child or parent to return to the center.

· The parent/guardian will be given a specific expulsion date that allows the parent sufficient time to seek alternate child care (approximately one to two weeks notice, no longer than that and depending on risk to other children’s welfare or safety).

· Failure of the child/parent to satisfy the terms of the plan may result in permanent expulsion from the center.

Proactive Actions that can be taken in order to prevent expulsion:

· Staff will try to redirect child from negative behavior.

· Staff will reassess classroom environment, appropriate activities, and supervision thereof.

· Staff will always use positive methods and language while disciplining children.

· Staff will praise appropriate behaviors.

· Staff will consistently apply consequences for rules.

· Child will be given verbal warnings.
· Child will be given time to regain control.

· Child’s disruptive behavior will be documented and maintained in confidentiality.

· Parent/guardian will be notified verbally.

· Parent/guardian will be given written copies of the disruptive behaviors that might lead to expulsion.

· The director, classroom staff and parent/guardian will have a conference(s) to discuss how to promote positive behaviors.

· Recommendation of evaluation by professional consultation on premises.

· Recommendation of evaluation by local school district child study team.

Accident Insurance:
In case of an accident which may result in a child needing emergency care, the teacher and assistant are prepared to perform first aid until the EMS team arrives.  You will simultaneously receive a phone call.  

Please be advised that Building Blocks does not provide supplemental insurance to cover accidents that may occur.  Parents are required to have medical coverage for their family.  Any family unable to afford medical insurance should investigate available coverages through the State and State agencies.

Center Holidays & Closings: (THIS CALENDAR MAY CHANGE YEARLY)
Any holiday that falls on a weekend, will be made up on the Friday or Monday of the holiday.  If the Waldwick school system closes on the Memorial Day weekend for any unused snow days, Building Blocks will also close one additional day.

Withdrawal from program / Refunds / Security deposit
Building Blocks is a small non-profit ministry of Christ Community Church. Our reasonable rates, student-staff ratios, professional staff and large facility come at a premium. We depend on a constant flow of tuition to maintain our financial obligations. As such, when children are withdrawn for extended periods of time, and we do not replace that child’s enrollment, it is a financial burden to the Center. Building Blocks Child Center is open year-round, but our school year runs in the same manner as the public-school system; September through June. Therefore, if a child is withdrawn for an extended period (more than 2 weeks or withdrawn in May or June) your child’s spot in the program is not guaranteed and the following will apply.

· Security deposit is forfeited

· A re-registration fee of $75 and a security deposit of $200 will apply if reentering the program

Children not attending in July or August will not be penalized if a 30-day notice stating the intent to return in September is submitted to the director. Your security deposit continues to be held in escrow and a registration fee will not apply.
No Refunds for:
· School closings, Family vacations, Sick days, Missed days, Holidays, Missed activities, or Emergency school closings. NO EXCEPTIONS
Sample Daily Schedule - For 2 – 4-year-old classes (Schedules may vary depending) 
 7:00 -   9:00

Welcome – Greet each child and introduce the day’s activities




Each child chooses a quiet activity.

 9:00 -    9:15

Bible Story time

 9:15 -    9:45

Music
 9:45 - 10:00

Snack/Toileting

10:00 - 10:20

Small Group Time/Teacher directed activities

10:20 - 11:00

Free Play

11:00 - 11:30

Art/Craft
11:30 - 12:00
Playground Time
12:00 - 12:30
Lunch

12:30 - 1:00
Clean Up/hand washing

1:00    - 1:15
Ready full day students for Rest Time/Toileting/Diapering
1:15    - 2:30
Rest Time (See your child’s class schedule)
2:30    - 3:00
Rest period is over/quiet activities offered

              3:30
Snack

3:45    - 4:30
Outdoor Time

4:30    - 5:30
A combination of active and quiet learning and play activities are offered.

              5:30
The Center closes for the day.
Sample Daily Schedule - For 18-month class (Schedules may vary depending) 

  7:00 - 9:00

Welcome – Arriving and transitioning time, quiet play time with direction 
  9:00 - 9:30

Clean-up time and/or diapering time, if needed

  9:30 - 10:00

Bible (short Bible Story and songs) short video on some days

10:00 - 10:15

Snack

10:15 - 10:30

Diapering

10:30 - 10:50

Art/Craft

10:50 - 11:10

Playground/Gym

11:10 - 11:30

Group play with direction

11:30 - 11:40
Circle time (review our shapes, colors, letters or numbers) whatever we are learning for    the week

11:40 - 11:50
Music

11:50 - 12:30
Lunch

12:30 -   2:30
Nap

  2:30 -   3:00
Wake up/snack/diapering

  3:00 -   5:30
After care

              5:30
The Center closes for the day.
Proximity Keys*
All parents are required to purchase a proximity key for an $18.00 fee.  The proximity key will allow entrance into Building 3.  Once you leave the program, we request you return your keys.  There is no refund for returned keys.
Enrollment Application

It is our desire to serve our children with the upmost care.  The information disclosed on your child’s application is kept confidential. Disclosure of any past surgeries, allergies, restrictions, and/or ailments pertaining to your child is imperative for the well-being of your child.  Equally important is the role parents play in our school.  Being well-informed of our daily activities and upcoming events is the responsibility of every parent. The school must have the most current information on file, pertaining to emergency contacts and health and immunization records.  
BUILDING BLOCKS CHILD CENTER

Policy on the Release of Children

 Each child may be released only to the child’s custodial parent(s) or person(s) authorized by the

Custodial parent(s), to take the child from the center and to assume responsibility for the child in an emergency if the custodial parent(s) cannot be reached:
The provision that a child shall not be visited by or released to a non-custodial parent unless the custodial parent specifically authorizes the center to allow such visits or release in writing.  This written authorization, including name, address and telephone number shall be maintained in the file.

If a non-custodial parent has been denied access to a child by a court order, the center shall secure documentation to that effect and maintain a copy in the file and comply with the terms of the court order.

If the parent(s) or person(s) authorized by the parent(s) fails to pick-up a child at the time of the center’s daily closing.  The procedure shall require that:
1) The child is always supervised;
2) Staff members attempt to contact the parent(s) or person(s) authorized by the parent(s); and

3) An hour or more after closing time, and provided that other arrangements for releasing the child to his/her parent(s) or person(s) authorized by the parent(s), have failed and the staff member (s) cannot continue to supervise the child at the center, the staff member shall call the 24-hour State Central Registry Hotline 1-877-NJ-ABUSE (1-877-652-2873) to seek assistance in caring for the child until the parent(s) or person(s) authorized by the child’s parent(s) is able to pick-up the child.
If the parent(s) or person(s) authorized by the parent(s) appear to be physically and/or emotionally impaired to the extent that, in the judgment of the director and/or staff member, the child would be placed at risk of harm if released to such an individual.  The procedures shall require that;

1) The child may not be released to such an impaired individual;

2) Staff members attempt to contact the child’s other parent or an alternate person(s) authorized by the parent(s); and
3) If the center is unable to make alternative arrangements, as noted in (A) above, a staff member shall call the Division 24-hour Child Abuse Hotline (1-800-792-8610) to seek assistance in caring for the child.

For school-age child care programs, no child shall be released from the program unsupervised except upon written instructions from the child’s parent(s).
Website for CPSC

State of New Jersey requires that we annually review the list from the Consumer Product Safety Commission (CPSC) regarding unsafe product. For your knowledge and safety, I am providing this website for your reference.
www.cpsc.gov/cpscpub/prerel/prerel.html
Television, Computer and Video Equipment Policy

Television time is limited to a 20-30-minute time period once or twice a week. The television will never be played while children are eating. Children under the age of 2 years may not watch television as per State regulations. The center does not provide computers or video games and asks parents not to allow their child to bring these items in.

Temporary Addendum 

Snow Day/Inclement Weather/Delay Openings

Due to the current pandemic situation, we will be implementing a new protocol for delay openings, inclement weather and or snow days. They will be as follows:

Snow Day/Closing determination will rest solely on the judgement of the Building Blocks Board. We will no longer rely on the public school to make that call since they have adopted a hybrid schedule. If the public school announces a virtual day due to inclement weather, Building Blocks will close.
Delay Opening will be 9:30 a.m. and you will be notified in the morning by approximately 6:00 a.m.

Early Dismissal in case of inclement weather will be 12:30 p.m. and you will be notified by your child’s teacher during the morning. Refer to the handbook as late fees will apply for late arrival.

Please note, there are NO refunds for these days as stated in the handbook.

Scheduled Minimum Day

Building Blocks has two minimum days throughout the school year. The day before Christmas Eve and the last day of our school year in June. The dismissal time will be 12:00 p.m. Lunch will NOT be served, only a mid-morning snack. 
School Year closings


School closings will be updated yearly, a link will be provided on our website


September		|          Labor Day 


November		|          Thanksgiving and the day after


December		|          Christmas Week


January		|          New Year’s Eve and New Year’s Day


January		           Martin Luther King Jr.


February		|          Presidents’ Day 


March or April	|          Good Friday & Day before or after


May			|          Memorial Day


June			|          Last day Minimum Day


July			|          July 4
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